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Viewing and Printing Setup 
 

Transcript Summary View 
 
A Transcript View defines the grade levels to be displayed for a building’s transcript records.  
More than one view can be defined.  For example, one could be for grades 9 through 12.  
Another could be for grades 7 and 8 from another building.  Another could be for grades 9 
through 12 plus a few courses from grade 8 from another building. 
 
EzStart -> Lumen Touch - District Main -> District Graduation and Transcript Management -> 
District Graduation and Transcript Management -> Transcript Summary Views 
 
1. Click Add New 
2. Choose the School. 
3. Choose Active for the View Status. 
4. Choose the Default Transcript View option. (One view should have this set to Yes) 
5. Choose the Cum GPA Calculated From option.  (One view should have this set to Yes) 
6. Click Save and Edit. 
7. Click Add New to define the grade levels to be included in the Transcript View.  

7.1. Select the Grade Level. 
7.2. The Include Only Defined Transcript Course is set to No unless only certain courses 

are to be included in the Transcript View from the grade level.  Example:  All courses for 
grades 9 through 12 are included but only Algebra from grade 8.  In this case, for grade 
8 the option will be set to Yes.  Save and Edit will allow the Algebra class to be selected 
below by clicking Search and Add. 

 
 
Official Transcript  
 
The official transcripts are displayed and printed according the parameters defined.  Listed are 
the parameters with Yes chosen for most options and an example transcript showing how and 
where the options are printed on the transcripts.   
 
EzStart -> Lumen Touch - District Main -> District Graduation and Transcript Management -> 
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Unofficial Transcript  
 
The unofficial transcript looks identical to the Official Transcript with the exception of the Title 
and the watermark that display UNOFFICIAL.  The unofficial transcript uses the same 
parameters as the official transcript.  It can be printed from the student portal and the students’ 
transcript management record. 
 
Internal Transcript 

 
EzStart -> Lumen Touch - District Main -> District Graduation and Transcript Management -> 
District Graduation and Transcript Management -> Internal Transcript Print Parameters 

 
The Internal transcript displays detail information about each course.  It also displays the 
graduation requirements and their progress towards a diploma.  It has it’s own set of 
parameters similar to the official transcript parameters. 
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Official Transcript Information Text 
 
In the Official Transcript Print Parameter is a setting to print Information Text.  The text entered in 
this application is the text that prints on the Official Transcript. 
 
EzStart -> Lumen Touch – District Main -> District Graduation and Transcript Management -> 
District Graduation and Transcript Management -> Official Transcript Information Text Definitions 
 
1. Click Add New. 
2. Enter a Description.  (Does not print.) 
3. Choose the location. 
4. Enter the text.  Save & Finish. 

Transcript Labels Print Parameters 
 
In the past, before systems stored transcript records from year to year, it was necessary to print 
the transcript grades each year on a label.  Now it is possible to print all on a page or two.  
However, transcript labels can be printed and the settings for these labels are defined in this 
application.  
 
EzStart -> Lumen Touch - District Main -> District Graduation and Transcript Management -> 
District Graduation and Transcript Management -> Transcript Labels Print Parameters 
 
1. Select the building and choose the items to include on the label. 
2. The labels are printed from the following application. 

EzStart -> Lumen Touch - District Main -> District Graduation and Transcript Management -> 
District Graduation and Transcript Management -> Transcript Label Print 

 


